
Telephone Number

Full Name of Retiree (Last, First, Middle initial)

DISCLOSURE

FOR BUREAU USEFOR HR/RET USE ONLY

Select the Delivery Method

Select the Appropriate Award

Fax Number

                                                                  

Date of Birth (mm-dd-yyyy)

DS-5079
 02-2014

U.S. Department of State

Bureau of Human Resources/Office of Retirement

Date of Retirement (mm-dd-yyyy)

Retirement Ceremony Date (if applicable) (mm-dd-yyyy)Years and Months of Federal Service Bureau at Retirement

     Name of Retirement Counselor

CAREER ACHIEVEMENT (RETIREMENT) AWARD REQUEST

Name of Awards Coordinator

Name as it Should Appear on the Award Certificate

 

 

Secretary's Career Achievement Award  (25 or more years of federal service)

Department of State Retirement Recognition Award   (fewer than 25 Years of federal service)
-or-

Date Submitted for Processing 

 

 

Mail the awards to my address listed below.

Deliver crystal globe and flag (if applicable) to HR/RET for my office or me to pickup.
-or-

E-mail Address

Complete Mailing Address (not required if you are requesting that the awards be delivered to HR/RET)

Instructions:  Retiring employees should submit this form to your HR/RET retirement counselor.  HR/RET will arrange for delivery of the Expanding
Universe crystal globe (all employees) and the career flag (employees with 25 or more years of service).  HR/RET will also forward this form to your
bureau awards coordinator who will arrange for delivery of  a certificate from the Secretary (employees with 25 or more years of service) or Director
General (employees with fewer than 25 years of service).  If you qualify for the Secretary's certificate, provide your bureau with a proposed citation that
is similar to those listed on www.RNet.state.gov under "Career Achievement Awards".  Submit this form at least 60 days in advance if the awards are
needed for a pre-retirement ceremony.

Privacy Act Statement

AUTHORITY The information is sought pursuant to 22 U.S.C§ 4013; 5 U.S.C. §, and 5 CFR Part 451 et seq. and U.S.C. § 4071.

PURPOSE The information solicited on this form will be used to process retirement recognition awards for retiring Department of

State employees.  The information collected will be shared with the employee's Bureau Awards Coordinator for further

processing.  The information also may be used to compile a list of employees receiving such awards, and may be

made available to the Office of the Secretary of State.

USES The information collected may be shared with national, state, or local government if necessary for law enforcement,

administrative, or other authorized legal purposes, in accordance with the Privacy act of 1974, as amended. More

information on the Routine Uses for the system can be found in the Department's Prefatory Statement of Routine Uses

and the System of Records Notice State-31, Human Resources Records.

This collection of this information is voluntary, however, failure to provide it may delay or prevent action on the

retirement recognition award.

(mm-dd-yyyyy)


